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Tip Guide - Updating a Termed Location V1 

Click the Edit icon next to 
the location you need to 
update.

If the location will be kept as part of the Practice/Employer record:

1
2

3 Under the Staff Category, select “Termed”. 

Update or note any other 
additional information as 
needed (Example: Switching 
Accepting New Patients from 
“Yes” to “No”).

4

Start Here

Click Save.5



5
In the section Practice/Employer in:, select 
“Practice & Work History” so that this location 
exists in both sections.

a. Optional: Enter Reason for Leaving. 

b. Optional pt II: Check the Update Payor 
Status box and select the desired Payor Status.

6a
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7 Click Save.

Tip Guide - Updating a Termed Location V1 



1 Under List this Practice/Employer in: and 
select “Work History Only”.

Enter any desired information such as End 
Date, Reason for Leaving, or Payor Status.

If the location should be moved to Work History section only:

2

Click Save.3
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If the location is listed under Facility Affiliations:

2 Under Currently 
Affiliated, select “No”

1

The End Date field will appear. 
Enter that information.

Update/Note any other additional 
information as needed.

Start Here
Follow along with this quick 
video for a demo of the 
Termed Location workflow: 

How to Edit a Termed Location

3

5 Click Save.
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https://www.loom.com/share/db625f51b138401483a1304ff4b943b2?sid=08006166-d5d3-4ea8-b574-b7ac14cce30d


Tip Guide - Updating a Termed Location in V2 

Navigate to the “Work 
Experience” tabs 

Similar to V1, under the Staff 
Category field, select “Termed” 
from the dropdown, and enter in 
any additional needed information. 
(Example:  Switching Accepting 
New Patients from “Yes” to “No”). 

Make sure to select “Practice & 
Work History” so that this location 
lives in both grids.

1

Pro Tip: Go to the Staff Category 
column and use the filter box to 
show only Termed locations.

Under the Practice Employer grid, 
click the arrow by the providers 
name to expand the record.

2

3

4

5

6
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In the List this Practice/
Employer in field, select 
“Work History Only”.

Navigate to the “Work 
History” grid, and click on 
the arrow next to the 
provider’s name to open 
up the record.

1

2

3 4

5

Enter any desired information such as End 
Date or Reason for Leaving.
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Update/Note any other 
additional information as 
needed.

Navigate to the “Facility 
Affiliation” grid, and click 
on the arrow next to the 
provider’s name to open 
up the record.

1

2

3

5

4

Enter in the “End Date”.

Make sure to click “Save 
Record” to save the updates.

Under Currently 
Affiliated, select “No”



For additional questions or further training, 
contact the Modio Team: 

Online:  
Live Chat Support 

Email: 
support@modiohealth.com 

Phone: 
844.696.6346  
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